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For a quick processing of your application, please 
submit a completed copy via e-mail to: 
rrzk-helpdesk@uni-koeln.de.
A submission by (in-house) mail may lead to 
significant delays.

Application for a guest account 

 application for a new account

 extension for an existing account 

Date of birth (DD.MM.YYYY):  Title: 

Email: 

1 year

Period (up to one year), from/to:

3. Intended use

please tick:

Graduation Thesis 
Term paper 
Habilitation 

Dissertation  
Research Project  
Administrative Task

Course
another

Mr.  no specification   

1. Applicant

Personal Information 

Salutation:      Mrs.       

Surname:  

Private address: 

Telephone: 

Business details 

University and Faculty: 

Name of Department: 

2. Period of Validity

Description of the project or task:

First Name:
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4. Declaration of Commitment
I have read the Terms and Conditions of the RRZK (https://uni.koeln/6U558) and accept them.
I consent that the data provided by me in articles one through three of this form may be stored and processed 
for purposes of administration and support at the University of Cologne. 
I grant my express consent that e-mails may be rejected, marked, blocked or, in urgent cases, deleted by 
technical systems of the RRZK for purposes of protection from unsolicited advertisements, spam, and 
malware, depending on circumstances.
Protected personal data may be provided to me as part of my activity at the University of Cologne. I pledge 
not to process or disclose any such data for any purposes that are not required for the fulfilment of my official 
tasks and duties. I acknowledge that this obligation subsists after the termination of my activity at the 
University of Cologne.
The University of Cologne provides me with an account for the use of services and systems of the University 
for the duration specified in this application. I acknowledge that this provision of an account does not confer 
upon me any rights to an employment at the University of Cologne.

Date, signature: 

5. Endorsement of an Authorized Executive at the University of Cologne

A letter of authorization for the person endorsing this application has been lodged with the RRZK.

First Name: 

Title:  

Surname: 

Executive member of the department/faculty/institution: 

Cost Center:

Hereby I confirm the completeness and accuracy of the information in this application:

Only tenured professors, department managers or division heads at the University of Cologne 
can endorse an application.
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Address or stamp of the institution:

Date, signature:

Notice:
If an electronic signature is applied under point 4 and/or point 5, the original pdf document must be sent to the RRZK helpdesk 
digitally (by e-mail). If the document is printed and scanned or photographed again after the electronic signature has been 
applied, the signature can no longer be verified.
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